Annex No. 3 to Order No. 60/23 of the Rector of KUT of  30 May 2023.
 Order No. 54/19
of Rector of the Kielce University of Technology

of 20 September 2019.
regarding the Regulations for  Work Placement  at the Kielce University of Technology 
/consolidated text providing for amendments introduced by Order No. 60/23/
Pursuant to § 19section 2 of the Regulations for Study at the Kielce University of Technology (Senate Resolution No. 210/19 of 26 June 2019), it is ordered as follows:
§ 1

The following Regulations for Work Placements at the Kielce University of Technology, hereinafter referred to as the Regulations, are introduced.
General Provisions
§ 2

1. Work placements (also referred to as placements or student placements) are an integral part of the study programme and are designed to:
1) use skillfully knowledge acquired during studies in professional work; 
2) prepare the student to work as part of a team, but also to perform assigned tasks independently;
3) broaden knowledge of the industries of the economy, learn the principles of organisation of enterprises and the mechanisms of their operation.
2.  The placement should correspond to the nature of  studies in a specific field. 
§ 3

1. The duration of the work placement, the date of its completion, the programme and the number of ECTS credits awarded for its completion shall be determined by the study programmes for the respective fields of study as decided by the Senate.
2. The work placement date may be determined respectively in the case of an individual

 study programme.

3. A student may apply for a change of the work placement date in part or in whole. The change shall be approved by the relevant Vice-Dean for Student Affairs in consultation with the Faculty Work Placement Manager.
§ 4

1.  The University does not refund the costs associated with the organisation of the placement.
2. The student shall take out personal accident insurance (NNW) for the duration of the placement.
3. The placement can be completed at home or abroad.
4. After completing the mandatory placement resulting from the study programme, the student may undertake optional placement, including one abroad. The rules for optional placements are determined by the Dean. 
Faculty Work Placement Manager and Supervisor
§ 5
1. The organisation and coordination of student placements is managed by a Faculty Work Placement Manager, appointed by the Dean from among the academic staff of the Faculty.
2. The tasks of the Faculty Work Placement Manager include, in particular:
1) Approving the business entity or institution chosen by the student as the placement site;
2) Holding the student accountable for the completion of the placement programme on the basis of the submitted report;
3) Making an appropriate entry into the USOS system;
4) Collaborating with Work Placement Supervisors within the Faculty;
5) Supervising the placement course, and in the case of appointing Placement Supervisors at the Faculty- supervising and coordinating the placements they organize;
6) Resolving problems related to the course of the work placement, together with a representative of the workplace. 
3. At the request of the Faculty Work Placement Manager, the Dean - after seeking the opinion of the appropriate  body of the Student Government - may appoint Work Placement Supervisors related to the courses or areas concerned. 
4. The duties of the Work Placement Supervisor include the tasks listed in section 2 with the exception of points 3 and 4.
5. The Faculty Work Placement Manager/Supervisor shall submit a summary work placement report for the past academic year to the Dean by November 15. 
Completing and passing  work placements
§ 6
1. The student placement may be completed in an enterprise, institution or plant (hereinafter referred to as a Company) of the student's choice with a profile that enables the student to fulfil the objectives specified in the placement programme and in § 2.
2. The placement is completed on the basis of  the "Contract for the Organisation of Work Placement for the student of the Kielce University of Technology ", concluded between the University, represented by the Dean of the Faculty, and a Company.
3. With the approval of the University's Legal Advisor, it is possible to: 
1) make individual amendments to the model contract for the organisation of the work placement for the student of the Kielce University of Technology;
2) use of a model contract from the entity where the student will complete the work placement.
4. The student will receive two copies of the contract signed by the Dean.
5. The student shall submit one copy of the contract signed by the person representing the Company to the Dean’s Office and the other copy shall be submitted to the Company. Annexes to the contract include:
1) the work placement programme for the field in compliance with the study programme;
2) an information clause concerning the University's processing of personal data obtained from the Company.
6. In order to pass the placement, the student must fulfil the tasks defined in the placement programme and submit the following documents to the Faculty Placement Manager/Supervisor, drawn up in accordance with the specimens constituting the relevant annexes to this Order:
1) "Agreement on the organisation of work placement for the student of  the Kielce University of Technology" concluded between the University and the Company - Annex No. 1.
2) "Declaration" that he/she has familiarised himself/herself with the Work Placement Regulations, submitted before starting the placement - Annex 2;
3) "Student Placement Report" (immediately after completion of the placement) certified with a legible stamp with the signature of the company's placement supervisor - Annex No. 3;
4) in the case referred to in section 10, instead of the agreement referred to in point 1, together with the Report (Annex no. 3), the student submits the "Application for Credit for Student Placement" – Annex no. 4 for the approval of the Faculty Placement Supervisor, and if the Supervisor's approval is obtained, for the decision of the Vice-Dean;
5) a "Work Placement Logbook", if provided for in the study programme, in accordance with the model established by the Faculty conducting the study programme.
7. Credit for the placement is based on the approval of the student placement report by the Faculty Placement Manager.
8. The credit for the placement in the USOS system is given by the Faculty Placement Supervisor no later than on the last day of the semester in which the placement should be completed in accordance with the Study Programme, after the student has submitted the required documents. The placement is recorded in the Diploma Supplement.
9. Failure to complete the placement means that the placement must be repeated and the relevant semester shall be failed.
10. A placement or part of a placement may be counted as a work placement (if the placement was completed after  studies at KUT):
1) the professional work performed or being performed by the student (employment within an employment contract, civil law contract or in another form) if it is compatible with the field of study and meets the requirements of the placement programme,
2) the student's participation in research work or in the work of a scientific camp, at home and abroad, if this work has a profile in line with the placement programme,
3) activities performed by the student as part of an internship, volunteering or other similar activities
- if they have made it possible to achieve the learning outcomes specified in the study programme for work placements.
10a. At the request of the student submitted to the Vice-Dean through the Faculty Work Placement Manager, the placement may be completed in an organisational unit of the Kielce University of Technology.

The Faculty Manager and  Supervisor of the placement (if appointed) give an opinion on the student's application (in the event of a positive opinion on an application in which a unit has not been proposed - they present proposals in this respect in their opinion) and forward it to the Vice-Dean for a preliminary decision. A specimen of the application is attached as Annex No. 5 to this Order.
10b. In the case of preliminary approval, the Vice-Dean shall arrange for the placement to be organised in a unit of the Faculty or, enclosing a programme for the placement, shall request the placement to be organised in the case of units:
1) Faculty or University-wide - to the Dean of the relevant Faculty or Head/Director of the Unit, as appropriate,
2)   central administration - to the Division Head 
- who verifies the possibility of organising an in-service work placement in a given unit and makes a decision to order it or informs the Vice-Dean of the student's home Faculty of the refusal to organise it. The Placement Supervisor provides the student with the final decision as to whether or not the placement is possible.
10c. Sections 2-5 and section 6.1 shall not apply to the student placement completed in accordance with sections 10a and 10b. The report on the student placement shall be signed by the Head of the organisational unit in which it was completed.
11. If a student intends to complete the placement abroad, he/she is obliged to submit the programme of the placement for approval to the Faculty Work Placement Supervisor  before their departure.
12. In the event  of a placement abroad within the Erasmus+ , the student submits the required documents, along with the approved placement programme, to the relevant Faculty Erasmus Programme Coordinator.
Final provisions
§ 7
1. The Vice-Rector for Student Affairs becomes the appeal authority against individual decisions in all matters covered by these Regulations.
2. Work placements commenced before the date of entry into force of these Regulations shall be settled on the basis of the previous regulations.
3. In the case of  work placements implemented:

1) on the basis of group agreement between the University and an external entity, 
2) in fields of study in which an educational standard is mandatowy,
- rules for their organisation other than those specified in this Order may be applied, while maintaining the obligations resulting from the study programme and appropriate documentation of the placement course.
§ 8

The Order shall enter into force on the date of its signing, with effect from 1 October 2019.
 For compliance:
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